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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA HOANG NGOQC Poc 1ap - Tw do - Hanh phic

S6:02 /QD - UBND Hoang Ngoc, ngay 10 thang 01 nim 2023
QUYET PINH

Ban hanh Quy ché chi ti¢u ndi bd xa Hoing Ngoc
CHU TICH UY BAN NHAN DAN XA HOANG NGQC

Can cit Ludt T6 chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015; Ludt
sita doi bo sung mot s6 diéu cua Ludt Té chire Chinh phu va Luat 16 chirc Chinh
quyén dia phirong ngay 22 thang 11 nam 2019;

Can cw Ludt Ngan sach Nha nudc ngay 25 thang 6 nam 2015; Nghi dinh
163/2016/ND-CP ngay 21 thang 12 nam 2016 cia Chinh phii Quy dinh chi tiét va
hwéng dan thi hanh Ludt Ngan sach Nha nuée;

Can cir Nghi dinh sé 31/2017/ND-CP ngay 23/3/2017 ciia Chinh Phii vé ban
hanh quy ché, tham tra, quyét dinh ké hoach tai chinh 05 nam dia phwong, ké hoach
dau tw cong trung han 05 nam dia phwong, ké hoach tai chinh ngdn sdch nha nuwée
03 nim, dw todn va phan bé ngan sach dia phwong, phé chudn quyét toan ngdn sach
dia phwong hang nam;

Can cir théng tw s6 40/2017/TT-BTC ngay 28/04/2017 ciia Bé tdi chinh vé viéc
quy dinh ché dg cong tac phi, ché dé chi t6 chirc cdc cudc hoi nghi doi véi cac co
quan;

Can cir Quyét dinh 50/2017/0D-TTg ngay 30/12/2017 cia Thii tuéng chinh
phii vé viéc quy dinh tiéu chudn, dinh mikc sir dung mdy moc thiét bi;

Can cir Nghi dinh s6 39/2012/NP-CP ngay 27/4/2012 vé sira doi, b6 sung mot
s6 diéu cia Nghi dinh sé 42/2010/NP-CP ngay 15/4/2010 ciia Chinh phii quy dinh
chi tiét thi hanh mét s6 dieu cua Ludt thi dua khen thwong va Ludt sua doi, bo sung
mot s6 diéu cua Ludt thi dua khen thuong,

Can cir Thong tw lién tich s6 46/2012/TTLT-BTC-TTCP ngay 16/3/2012 ciia
lién bé Bo Tai chinh, Thanh Tra Chinh phii Quy dinh ché dé boi dwdng doi véi cdn
b, cong chire lam céng tdc tiép cong dan, xir Iy don thw khiéu nai, t6 cdo, kién nghi,
phan anh;

Can cir Quyét dinh sé 99-OD/TW ngay 30/5/2012 ciia Ban chdp hanh Trung
wong ban hanh quy dinh ché 6 chi hoat dong céng tic Pdng cia té chirc co so
Pang, Pdang bé cdp trén tryc tiép co so;

Can cir Nghi Quyét 183/2019/NQ-HPND ngay 10/07/2019 ciia HPND tinh
Thanh Héa quy dinh ché dg, chinh sach va cac diéu kién dam bdo hoat dong ciia Hji
dong nhan dan cdc cdp tinh Thanh Héa;
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Can cir Nghi quyét sé6 23212019/INQ-HPND ngay 12/12/2019 ciia HDND tinh
Thanh Hoéa vé chirc danh, sé lwong, mirc phu cdp cdp doi véi nhitng ngueoi hoat
dong khéng chuyén trach cdp xa, thén, ban, t6 dan phé, mitc khodn kinh phi hoat
déng ciia t6 chire chinh tri - xa héi cdp xd, thén, ban, t6 dan phé tinh Thanh Héa;

Can cur nhiém vu va dy toan duoc giao hang nam cho dia phuong.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy ché chi tiéu noi bo cua Uy
ban nhan dan xa Hoang Ngoc.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Giao Coéng chire Tai chinh —
Ké toan ¢ trach nhiém hudéng dan thuc hién theo Quyét dinh.
Piéu 3. Cong chirc Van phong- Théng ké, Cong chuc tai chinh Tai chinh - Ké
todn, cac nganh doan thé co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Diéu 3; U TICH
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- Kho bac Nha nuéc huyén; \x\ﬁ,ﬁﬁg M

- Phong TC-KH huyén;
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- Chu tich, cac Pho Chu tich UBND;
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
XA HOANG NGOQC Poc lap - Tu do - Hanh phiic

QUY CHE CHI TIEU NOI BQO XA HOANG NGQC NAM 2021
(Ban hanh keém theo Quyét dinh s6: 02 /OP- UBND ngay10 thang 01 ndam
2023 ciia UBND xd Hodng Ngoc)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich dé xay dung quy ché:

- Tao quyén chil dong cho cc ban nganh, doan thé can b, cong chirc trong co
quan hoan thanh tét nhiém vu chuyén mén dugc giao.

- Quan 1y, st dung kinh phi tiét kiém, hiéu qua; thuc hién cong khai, dan chu
va bao dam quyén loi hop phéap cua can bo, cong chirc va nguoi lao dong tai xa.

- La can cur dé quan ly, thanh todn cac khoan chi ti€u trong xa, thyc hién kiém
soat ctia Kho bac Nha nudc, co quan tai chinh va cic co quan thanh tra, kiém toan
theo quy dinh.

- Str dung tai san cong tai xa ding muc dich, c6 hi¢u qua.

Piéu 2. Thim quyén quyét dinh thu, chi va kiém duyét thu, chi tai chinh

1. Chi tich UBND xa

La chu tai khoan dang ky chir ky tai Kho bac Nha nudc huyén Hoﬁng Hoa, truc
tiép thuc hién ké hoach thu, chi ngudn kinh phi da dugc HDND x3 phé duyét va chiu
trach nhiém trudc phéap luat vé thu, chi hoat dong tai chinh theo quy dinh hién hanh
cua Nha nudc.

2. Ké toan NSX

C6 nhiém vy tham muu va chiu trach nhiém truéce phap luat vé to chirc hoat dong
ké toan ctia don vi, quan ly tai chinh, ché do chi tiéu va hach toan ké toan cia UBND
Xa.

Piéu 3. Nguyén tic xdy dung quy ché:

- Khong duoc vuot qua ché do chi hién hanh do co quan c6 thAm quyén quy
dinh;

- Phu hop véi hoat dong dac thu cua xa;

- Ché dd chi tiéu noi bo khong trai voi ché do chi hién hanh do co quan co
thAm quyén quy dinh.

- Pam bao cho co quan, ban nganh, doan thé, can bd cong chirc hoan thanh
nhiém vy dugc giao.

- Dan chu, cong khai héa trong can bo cong chirc va nguoi lao dong trong co
quan.

- Quy ché c6 su tham gia ¥ kién ctia can bd, cong chirc, t6 chirc cong doan co
quan.
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- Moi hoat dong chi tiéu phai dam bao:
+ C6 du hoa don, chimg tir hop phap, hop 18 theo ché d6 quy dinh.
+ C6 chu truong, duoc phép chi ctia ngudi quan 1y va diéu hanh.

Piéu 4. Cin cir dé xay dung quy ché:

Can ctr Luat T6 chuc chinh quyén dia phuong ngay 19 thang 6 nam 2015; Luat
stra d6i, bo sung mot sd diéu ctia Luat T chirc Chinh pha va Luat T6 chuc chinh
quyén dia phuong ngay 22 thang 11 ndm 2019;

Can ctr Luat ngan sach nha nude s6 83/2015/QH13 ngay 25/6/2015 ciia Qudc
hoi;

Can ctit Nghi dinh s6 31/2017/ND-CP ngay 23/3/2017 ctia chinh phti ban hanh
quy ché 1ap, tham tra, quyét dinh ké hoach tai chinh 05 nam dia phuong, ké hoach
dau tu cong trung han 05 nim dia phuong, ké hoach tai chinh ngan sach nha nudc 03
nam, du toan va phan bd ngan sach dia phuong, phé chuan quyét toan ngan sach dia
phuong hang nam;

Can ctr Thong tu s6 342/2016/TT-BTC ngay 30/12/2016 ctia Bo Tai chinh quy
dinh chi tiét hudng din thi hanh mot sé diéu cua Nghi dinh sé 163/2016/ND-CP ngay
21/12/2016 cua Chinh phu;

Cian ctr Quyét dinh s6 3114/QD-UBND ngay 21/12/2021 ctia UBND huyén
Hoang Hoa vé viéc giao du toan thu ngan sach nha nuéc, chi ngan sach dia phuong
va phuong an phan bo ngan sach nam 2022.

Quyét dinh s6 99/QD/TW ngay 30/5/2012 cua Ban Bi Thu vé ban hanh quy
dinh, ché do cong tac bang;

Nghi quyét cia HDND tinh quy dinh phan cdp vé ngudn thu, nhiém vu chi, ty
1& % phan chia giita cic cap ngan sach.

Nghi quyét ban hanh mét sd ché do tiéu chuéan dinh muc trong chi ti€u, quan ly
str dung tai san cong dbi v6i cac co quan Pang, co quan nha nude, doan thé, cac don
vi sy nghi€p cong 1ap trén dia ban tinh,...

- Ché d0, tiéu chuan, dinh mirc chi tai chinh hién hanh ctia Nha nuéc .
- Cin ctr tong hop tinh hinh thyc hién qua cac ndm vé chi tiéu va str dung tai san
tal xa;
- Cén ctr vao chuong trinh, ké hoach cac nhiém vu duoc giao trong nam cua xa;
- Du toan chi ngan sach xa dugc giao thyc hién ché do tu chu.
CHUONG II
CAC PIEU KHOAN QUY PINH CU THE

Piéu 5. Khai thac va quan 1y ngudn thu theo qui dinh

- Cac khoan xa dugc huong 100% theo quy dinh

- Cac khoan thu phan chia theo ty 1€ % theo quy dinh

- Thu b sung can dbi tir ngan sach cép trén

- Vién tro khong hoan lai truc tiép cho xa (néu co)
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- Thu khac Cac khoan thu noi trén duogc giao cho can bo thu, Gy nhiém thu va
can b van phong truc tiép thu. Pugc ké toan theo ddi va hach toan theo quy dinh cua
Luat NSNN, quy dinh vé ngudn kinh phi thuc hién co ché khoan.

Piéu 6: Chi thanh toan ca nhan.

1.Tién lwong, tién cong; cac khoan phu cip lwong.

a. Tién luong, tién cong va cac khoan phu cdp cua can bd, cong chirc, ngudi
lao dong duogc thuc hién theo quy dinh hién hanh cia Nha nudc (bang tién luong,
tién cong va cac khoan phu cap cia cong chirc, vién chirc, ngudi lao dong hang thang
dugc cong khai cho nguoi nhén;

Tién luong, tién cong cla cua can bd cong chic xd duge huong theo tién
lwong ngach bac do nha nudce quy dinh = hé s6 luong x mirc lwong tdi thiéu.

- Thoi gian tra luong d6i véi CB, Lao dong hop dong tra vao ngay 8 dén ngay
12 hang thang qua thé ATM cua Ngan hang Nong nghiép va PTNT huyén Hodng
Hoa.

- Phuong thirc chi tra: Chuyén khoan qua tai khoan ca nhan cua can bg, cong
chtrc, va tra tién miat ddi véi cac khoan phu cip can bd khong chuyén trach ¢ x3, to
dan phé va cac ché do khac.

b. Céc khoan trich ndp theo lwong: Bao hiém x3 hoi, BHYT, BHTN, KPCD,
ké toan thuc hién trich ndp cho can bg, cong chirc, nguoi lao dong theo quy dinh hién
hanh cua nha nudc;

2. Ché 9 6m dau, thai san:

Khi cén bd,cong chue, nguoi lao dong nghi dm dau, thai san theo ché do; ké
todn c6 trach nhiém lam thu tuc gui co quan c6 tham quyén tham dinh céc ché do, khi
c6 két qua thong bao ciia co quan c6 tham quyén, ké toan thuc hién thanh toan kip
thoi cac ché do cho cong chtrc, vién chue, nguoi lao dong.

Lueu y: Can bo nit khi mang thai phdi lam don nghi thai san trude thoi diém duw
kién sinh la 01 thdng ndp cho ké todn xd dé lam thii tuc cdt lwong hurong BHXH

3. Chi hop dong lao dong:

UBND x& sé& thanh toan theo hop ddng cu thé tuy theo tinh chit cong viéc.
UBND x& ky hop dong str dung lao dong: bao vé co quan cong s xi, khu tuong dai
liét s, hop dong buu ta, hop dong Bao vé 03 cip truong hoc tai xa.

Mirc tién cong UBND x3 chi tra cho timg dbi twong hop dong lao dong theo
thoa thuan. Cac hop ddng khac tiy thudc vao khdi lugng cong viée dé chi tra cong.
Ngoai ra dbi tugng lao dong hop ddng khong doi hoi cac quyén loi khac theo luat lao
dong va tu chiu trach nhiém vé an toan lao dong.

4. Chi cac khoan phu cip khac

+ Chi phy cap cong vu: 25% (Luong+Pc chiic vu) x 25%

+ Phu cip chtrc vu: (dung dé tinh déng huong BHXH)

Theo Nghi dinh s 34 ngay 24/4/2019 cta Chinh phu vé chirc danh, sé luong, mot
s6 ché do, chinh sach ddi véi can bo, cong chuac ¢ xa, phuong, thi trn va nhirng
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ngudi hoat dong khong chuyén trach ¢ cap xa; Can bd cip xi dugc hudng phu cap
chtrc vu lanh dao so v&i murc lwong téi thiéu chung nhu sau:

a. Bi thu dang uy: 0,30;

b. Pho Bi thu dang uy, Chu tich Hoi ddng nhan dan, Chu tich Uy ban nhan dén:
0,25;

c. Chu tich Uy ban Mit tran T6 qudc, Pho Chi tich Hoi dong nhan dan, Pho Cha
tich ij ban nhan dan: 0,20;

d. Bi thu BPoan Thanh nién cdng san Ho Chi Minh, Chu tich Hoi Lién hiép Phu
nir, Chu tich Hoi Nong dan: 0,15.

+ Phu cép kiém nhiém chirc danh:

a. Can bo, cong chire cap xa kiém nhiém chuic danh ma giam dugc 01 nguoi trong
s6 lugng quy dinh ti da tai Nghi dinh 34/2019, ké tir ngay duoc cip c6 tham quyén
quyét dinh viéc kiém nhiém thi dugc hudng phu cap kiém nhiém quy dinh tai Khoan
2, Biéu 3 Nghi dinh nay.

b. Phu cip kiém nhiém chirc danh khong dung dé tinh dong, huong ché do bao
hiém xa hoi, bao hiém y té.

Hé sb phu cép trach nhiém cho mot sb cong viéc cu thé: - Ké toan: 0,1

Phuy cép trach nhiém duoc chi tra cing ky luong hang thang va khong dung dé
tinh dong, huong ché ¢ Bao hiém.

5. Chi hd tro tip huin chuyén mén nghiép vu, 1am thém gio.

Chi 1am thém gio: Thuc hién theo hudng din sé: 1251/STC-HCSN ngay
09/6/2008 ciia S& Tai Chinh tinh Thanh Héa vé thyc hién ché do chi tra luong cho
can bg, cong chirc lam viéc vao thir bay hang tuan.

Can b9, cong chuac, can bo ban chuyén trach lam thém gio vao thir 7 va chua

nhat duoc huong tién cong lam thém gid = 0,2 muac luong toi thiéu
chung/nguoi/ngay.

Lam viéc, truc trong cac ngay L& Tét dugc huong 0,3 mic lwong téi thiéu
chung/nguoi/ngay.

Piéu 7: Khen thuwéng

Thuc hién theo Nghi Binh 91/2017/ND-CP cua Chinh phu ngay 31/7/2017 quy
dinh chi tiét vé mot s6 diéu ctia Luat thi dua khen thudng.

- Tién thuong cho tap thé, ca nhan dugc khen thudng tinh trén co sé mic
lwong t6i thiéu chung do Chinh phu quy dinh dang c6 hiéu luc vao thoi diém ban
hanh quyét dinh cong nhan céac danh hi¢u thi dua, danh hi¢u vinh dg Nha nudc hoac
quyét dinh khen thudng.

- Tién thudng sau khi nhan v6i hé s murc luong t6i thiéu chung dugc lam tron
s6 1én hang chuc ngan dong tién Viét Nam.

- Uy ban nhan dan xa chi kinh phi khen thuéng tir ngudn quy thi dua khen
thuong gém nhitng ndi dung sau: Khen thudong tong két nam; Khen thuong tong két
nhiém ky cta cac doan thé; Khen thudng so, téng két chuyén dé tir 02 nim tré 1én
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theo su chi dao cua trén; Khen thuéng dot xuat do Uy ban nhan dan xi phat dong
theo tung dot thi dua,...

- Péi v6i khen thuong hang nim, hoic mang tinh dong vién phat dong phong
trao thi duoc chi trong kinh phi khoan ctia nganh, hoac tir kinh phi su nghiép, kinh
phi hoat dong ctia cac ban nhu: chi khen thuong tong két cong tic dam bao trat tu
ATGT, Phong trdo phong, chéng toi pham, phong trio toan dan bao vé an ninh To
qudc thi kinh phi chi khen thuéng tir ngudn xr phat vi pham hanh chinh trén linh vuc
ATGT, trt tu an toan xa hoi, quy Qudc phong - An ninh...

- Chumng tir quyét toan kinh phi khen thuéng gom c6: Quyét dinh khen thudng
ctia Chu tich ty ban nhan dan xa; Danh sach, s tién khen thudng cua tip thé va ca
nhan c6 ky nhan; dé nghi thanh toan kinh phi

- D6i v6i nhimg truong hop thuong khéc:

Pé khuyén khich dong vién kip thoi cac phong trao cua dia phuong trong cac
dot thi dua, giao luu, giao hitu thé duc thé thao, vin ngh¢, v.v.. cac nganh can ctr
ngudn kinh phi d dugc can d6i cho ban nganh minh tham muu, dé xuat véi Chu tich
UBND x4 dé chi thudng cho cac ca nhan, tap thé co thanh tich xuét séc trong mdi dot
thi dua, phat dong.

Piéu 8: Mirc hd tro hoat dong cho cac hdi dic thu: ( gdm hoi: Hoi TNXP,
hoi bao trg tan tat tré mod cbi, hoi nan nhan chat doc da cam, hoi lam vuon...): Ho trg
hoat dong trong nam: 1.000.000 d6ng/ hoi/ nam (Tuy thudc vao kha ning ngan sach
dia phuong nam do).

Pi¢u 9: Quy dinh vé chi tién dién, tién nuéc, tién dién thoai, vin phong
phflm:

Viéc st dung dién, nudce, dién thoai va van phong phém phai trén tinh than tiét
kiém, khong vuot tiéu chuan, dinh mic quy dinh. Khong st sung ctia cong vao muc
dich cta ca nhan va khong gy thét thoat, 1ang phi.

a/ Pdi voi viéc sir dung dién:

Thyc hién Thong tu lién tich 111/2009/BTC-BCT ngay 01/6/2009 huéng dan
thuc hién tiét kiém dién trong cac co quan Nha nudc. UBND x3 tang cuong bi¢n
phap quan 1y nham tiét kiém dién str dung, xay dung quy ché quy dinh viéc sir dung
diéu hoa nhiét 46, dién thip sang trong co quan, khong dugc 10 sir dung dién cho nhu
cau ca nhan. Quy dinh vé& quan 1y, sir dung dién cua timg bd phéan; ché d6 bao quan,
st dung dd dién cua xa.

Hién tai Van phong UBND x3 Hodng Ngoc chi tra tién dién chung cho vin
phong Pang uy, HDND - UBND - MTTQ, Cong an, quan su va van phong cac Poan
thé. Pé nghi cac don vi st dung dién dung muyc dich, nhu cau va tiét kiém. Khi ra
khoi phong phai tat tat ca cac thiét bi dién.

Chung tur thanh toan 1a hod don thu tién dién cua Hop tac xa dich vy Di¢n nang
xd Hoang Ngoc (Cin cr theo hoa don dé chuyén khoan).

b) Chi tién ché, nwéc sinh hoat:

- BO phan mot ctra c6 nude loc binh phuc vu tiép cong dan.
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- UBND chi chi tién nuége uéng cho cac hoi nghi can thiét. Co phé duyét cua
chu tai khoan.

- Vin phong dang ty, cac to chirc chinh tri x4 hoi tu trich kinh phi trong hoat
dong duogc b tri hang ndm dé chi tién cheé nudc cia to chire minh.

- Chimg tir thanh toén 14 gidy dé nghi thanh toan, hoa don mua ch¢, mua nudc.

¢) Chi tién dién thoai:

- Pién thoai dé ban cua co quan chi phuc vu vao muc dich cong viéc, khong
phuc vu cho myc dich ca nhan. Vi vay khong dugc st dung dién thoai phuc vu cong
viéc c4 nhan ctia mdi ngudi.

- Binh mtc chi kinh phi dién thoai nhu sau: DPéi véi Uy ban nhan dan uy xa,
dang Uy, ban cong an, x doi thi thanh toan tryc tiép bang héa don cua TT vién thong
Hoang Hoa.

d) Chi phi viin phong phéam:

UBND xi thuc hién khoan chi phi vin phong pham, ché nudc udng lam viéc
hang thang cho cac bo phan, Pang uy, HHPND, UBND va cac nganh doan thé chinh
tri, bao gdm gidy in vi tinh, gidy viét, tai liéu phuc vu chuyén mon, but viét, ché nudc
sinh hoat, VPP...Khi mua sim vin phong phdm cac phong ban ty mua sam theo nhu
cau.

- Bi thu, Pho Bi thu, Phd CT UBND x&: 200.000d/ thang

- Pho CT HDND xa: 150.000d / thang, CT MTTQ xa: 150.000d/ thang

- Bi thu Boan TN, CT Hdi Nong dan, CT CCB, CT Hoi PN xa: 80.000d/ thang

- CT UBND xa: 300.000d/ thang

Cong chic xa: 200.000d/ thang, riéng tu phap, CSXH, Ké toan trudng:
300.000d/thang, VPUBND: 450.000d/thang (bao gdm ca in an, gidy t& phuc vu hoi
hop)

- Néu phat sinh mua vat tu, cong cu dung cu ma c& nhan mua thi thoi gian
quyét toan trong thoi han 15 ngay ké tir ngdy mua. Qua thoi gian qui dinh néu trén thi
Ban tai chinh s& khong chip nhan thanh toan. Uy ban nhan dan xa khong chép nhan
viéc mua vin phong pham véi hinh thic ky no, sau d6 méi tong hop quyét toan vai
Ban tai chinh.

Pi¢u 10. Pinh mirc chi to chirc hop, hdi nghi, 1&, ky niém thanh lap nganh:

a) Vé mirc chi hi nghi:

Tai khoan 3 Piéu 12 Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ctia Bo Tai
chinh quy dinh vé ché do cong tac phi, ché d6 chi hoi nghi; trong d6 quy dinh chi giai
khat gitta gid nhu saw: “Chi gidi khat giita gio: 20.000 dong/l budi (mira ngay)/dai
biéu”.

- Diéu 13 Théng tu s6 40/2017/TT-BTC cta Bo Tai chinh quy dinh vé hoa don,
chung tir thanh todn chi hoi nghi nhu sau:

“]. Van ban, ké hoach t6 chirc hdi nghi dwoc nguoi c¢é tham quyén phé duyét theo
quy dinh.
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3. Hoba don, ching tir hop phdp va bdng ké thanh todn déi véi cac khoan chi bang
tién cho ngwoi tham dy héi nghi theo quy dinh tai Théng tw ndy (néu c6) theo quy
dinh ciia phdp ludt hién hanh vé héa don, chitng tir thanh todn”.

- Ngoai ra ddi voi cac budi tap huan, trién khai van ban quy pham phép luat,
cac chu truong, chinh sach ciia Pang va Nha nudc. Tuy theo tinh chat cong viéce, thoi
gian ma c6 thé chi tién nudc, hd tro tién an cho dai biéu tham dy.

Péi v6i Uy ban nhan dan x4, cac nganh, doan thé; hoi nghi tong két, tong két
chuyén dé, tp huan cong tac chuyén nganh néu t6 chirc 01 ngay thi dugc chi tién giai
khat gitta gid 40.000d/nguoi/ngdy va chi bu tién an dai biéu khong huong luong tir
ngan sach nha nudc khong qua 100.000 d/nguoi/ngay;

- Ngoai cac khoan chi néu trén con dugc chi tién trang tri, pho to tai licu, tién
thué mudn cac phuong tién phuc vu cho viéce t6 chuc hoi nghi.

- Pbi véi cac ngay 18 ky niém 16n: thuc hién theo nghi dinh s6 111/2018/ND-
CP ngay 31/8/2018, muc chi tién an khong qua 100.000d/ ngudi va chi tién giai khat
gifta gio 40.000d/nguoi/ngay.

Trong trudng hop phai to chic an tap trung, mirc khoan tai khoan 4 DPiéu nay
khong du chi phi, thi trudng co quan, don vi chu tri t6 chire hoi nghi cin ctr tinh chat
timg cudc hop va trong pham vi ngudn ngin sach duoc giao quyét dinh murc chi hd
trg tién an cho dai biéu 1a khach moi khong trong danh sach tra lwong cta co quan
nha nude, don vi sy nghiép cong lap va doanh nghiép cao hon mirc khoan bang tién
tai khoan 4 Diéu ndy, nhung t6i da khong vuot qua 130% mirc khoan bang tién néu
trén

b/ Chi Hpi dong nhén din:

Thuc hién theo Nghi quyét s6 183/2019/NQ-HPND ngay 10/7/2019 cia HDND
tinh Thanh Hoa vé Quy dinh ché d¢, chinh sach va cac diéu kién dam bao hoat dong
cua HDND cac cap tinh Thanh Hoa.

¢/ Chi trién khai thue hién cAc cong viéc clia Pang iy xa.

Thuc hién theo Quyét dinh s6 1691/QD-TU ngay 23/3/2010 ctia Tinh uy Thanh
Hoéa huéng dan Quy dinh 3115-QD/VPTW;

1- Ché @6 chi hoi nghi: Chi hoi nghi tong két hang nim cua Pang uy xa, mic
chi tién an cho dai bié: 50.000d - 70.000 dong/ngay/ngudi, khach moi: 100.000
ddng/ngay/ nguoi.

2- Chi xay dung bao cdo dinh ky hang nim tinh ban chap hanh, ban thudng vy:

a/ Chi XD chuong trinh lam vi¢c hang nam, toan khoa, mtc chi : 1000.000
ddng/vin ban.

b/ Chi XD béo céo kiém diém su 1dnh dao, chi dao cia BCH, BTV muc chi:
500.000 dong/ bao céo.

¢/ Chi XD bao cdo tong két hang nim cua BCH,BTV muc chi : 500.000
ddng/bao cao.

3- Chi cho cac doan kiém tra giam sat muc chi: 500.000 dong/nam.
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4- Tham hoi, tro cap doi voi Pang uy xa muc chi : 200.000d — 1.000.000
doéng/nam/xa.

5- Qua luu ni¢m: Can bo chuyén trach lam cong tdc dang khi nghi huu dugc
tang qua luu ni€ém , murc chi: 300.000 déng/ nguoi.

6 - Chi boi dudng phuc vu cdp uy hang thang cho Bi thu, Pho Bi thu chuyén
trach cong tic Pang, can bo chuyén trach VP Pang iy xi bang 0,1 muc luong tdi
thiéu.

d) Vé hinh thirc quyét todn:

- Chi tién an c6 02 hinh thirc quyét toan:

+ Thir nhat: Lap danh sach, s tién sau d6 cho timg dai biéu ky nhan

+ Tht hai: Néu don vi ty t6 chirc ndu an thi 14p danh sach c6 xac nhan cia thi
truédng va kem theo bang ké mua thirc an, bién nhan nhan tién; néu hop df‘mg niu an
thi 1ap ban hop dong voi ho ca nhan (Vi dia ban xa xa trung tam nén khdng c6 quan
an c6 hoa don thué). Trong trudng hop t6 chirc 4n tip trung ma mic khoan khong du
chi phi thi cht tich UBND xi quyét dinh chi hd tro thém cho khach moi khong
huong lwong tir ngan sach nha nudc nhung tdi da khong qua 130% muc khoan. Dbi
v6i tién giai khat gitta gio (tién nudc udng) co thé 1ap danh sach cho ky nhan hoic
yéu cau co so ban cung cap hoa don tién nudc udng.

- Cac khoan thué, muén (néu c6) thi phai c6 hop déng va thanh 1y hop dong.

¢) Quy dinh vé héa don:

- P6i v6i dia diém mua hang hoa khong c6 hoa don ching tir chig minh thi
c6 thé viét bién nhan.

- V& thu tuc thanh toan: Giao iy quyén cho cac don vi, ban nganh, doan thé
truc tiép chi cho cac cong viéc, nhiém vy dugc giao trong du toan dugc duyét hoac
cac cong viéc phat sinh va phai chiu trach nhiém trude phap luat vé ché do tai chinh
hién hanh; trude khi trién khai céc ndi dung hoat dong phai bao cdo vdi chu tai
khoan, dong thoi lap du tru kinh phi giri vé Tai chinh - Ké toan. Moi nghiép vu,
chtng tir phat sinh xong, sau 03 ngay, chdm nhat 1a 05 ngdy phai giri vé bo phan Ké
toan dé lam thu tuc thanh quyét toan, néu qua thoi gian quy dinh nay thi UBND x4
khong chiu trach nhiém.

Piéu 11. Quy dinh ché dé tiép khach va cong tac phi:

a) Ché dp tiép khdch:

Ché d6 tiép khach va cong tac phi dugc chi theo thong tu sb 40/2017/TT-BTC
ctia Bo tai chinh ngay 28/4/2017 vé viéc quy dinh ché d tiép khach, ché do cong tac
phi, ché d6 chi cac cude hoi nghi ddi véi cac co quan nha nudc va don vi sy nghi¢p
cong lap

Viéc sir dung kinh phi tir ngan sach nha nudc phai dam bao trén tinh than tiét
kiém, chéng lang phi. Khong sir dung ngan sach Nha nudc dé mua qua ting dbi véi
cic doan khach dén 1am viéc. Moi khoan tiép khach phai dang ché do, doi tuong, tiéu
chuan va dinh muc quy dinh. Nguoi dimg dau co quan, don vi t6 chtrc tiép khach
phai truc tiép chiu trach nhiém néu dé xay ra vi¢c chi sai ché do quy dinh. Moi khoan
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chi tiép khach phai dugc Chu tich Uy ban nhan dan xi (Cha tai khoan) phé
duyét.

- Miic chi tiép khach (dwoc ap dung cho nguoi tiép khach) téi da: 200.000
ddng/1 suat.

- Mirc chi tién nude udng d6i v6i khach dén 1am viéce tai co quan, don vi tdi
da: 20.000 ddng/ngudi/ngay.

b) Ché dp céng tdc phi:

*. Ap dung khoan cong tac phi chi tra hang thang. Cu thé:

- Bi thu xa: 250.000d/ thang; CT UBND xa: 300.0004d/ thang
- Phé Bi thu TT, Phé CT HDND, Pho CT UBND, CT MTTQ x&: 200.000d/thang
- Con lai cong chure: 200.0004d/ thang.

Cac d6i tuong dugc hudng khoan tién cong tac phi theo thang néu duoc lanh
dao ctr di thuc hién nhiém vu theo cac dot cu thé, thi vin duoc thanh toan tién cong
tac phi theo thong tu s 40/2017/TT-BTC ngay 28/4/2017 ctia B Tai chinh.

*Cong tac phi di cong tac ngoai huyén

Céan bd cong churc duge co quan, don vi cur di cOng tac co6 cong l1énh va giéy di
duong cd xac nhan ctia noi dén cong tac dugc thanh toan cac khoan sau:

+ Phu cip xang xe: 1.00.000d d¢én 200.000d/nguoi/ngay

+ Tién thué phong nghi tai noi dén cong tac: 180.000 dong/ ngay/ngudi.(Néu co
héa don)

+ Mirc hd trg cho ddi twong 14 can bd khoéng chuyén trach cdp x4 trong viéc tap
huén chuyén mén nghiép v. Muc hd trg = 50.000 dong/ngudi/ngay

Luu y: Phy thudc nguon thu ngan sach dé phéan bé chi hop 1y.

Piéu 12. Quy dinh chi cho cong tic xa hoi

- Chi phlng viéng cho me 500.000d/ngudi; gia dinh Liét sy 500.000d/ngudi,
dbi twong chinh sach 300.000d/ngudi, chi cho cac ddi trong con lai ndm trong tiéu
chuan phung viéng thi mutc chi theo hudng dan, can bo, cong chirc, lao dong hop
déng truc tiép lam vi€c tai co quan; khi B6 Me dé, B6 Me Vg, Vo (Chéng) qua doi
duoc phiing viéng 500.000d/nguoi.

- Chi mua vong hoa (theo thuc té tai thoi diém mua);

- Chi tdng ban giao nha tinh thuong cho ho ngheo, can ngheo v&i muce chi
khong qua 200.000d; nha tinh nghia khong qua 300.0004.

- Chi cung 18 ky hang nam hodc t6 chire 18 cia cac t6 chic ton gido, tin ngudng
14 300.000d/1an/don vi. Riéng ddi voi cac budi 1& 16n mang tinh chét long trong thi
chi mua 13ng hoa véi s6 tién khong qua 500.000d/1an.

- Tro cap hiéu, hy, thim hoi 6m dau; Mua qua thim hoi tir 300.000 dong dén
500.000 dong

- Chi hd tro dot xuit cho can bd, céng chirc, ngudi hoat dong khong chuyén
trach gap tai nan, thién tai, bénh nan y va c6 hoan canh khé khan vé kinh té thi duoc
hd trg 500.000d6ng/ngudi. mot nam khong qua 02 lan.
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- Chi qua dip tét Duong lich, Tét am lich (nguyén dan), ngay 30-4, 1-5, 10-
3(AL) cho can bg, cong chirc x4, can bd khong chuyén trach, lao dong hop ddng, can
bo thon, doan thé chinh tri mtc chi co thé tir 200.000 dong dén khéng qua
1.000.000d.

- Chi tang pham chic mimg cac don vi, cac to chirc tip thé to chirc Pai hoi,
d6n nhan danh hiéu muc chi tir 300.000 déng dén 500.000 dong.

- Tro cap nghi huu, nghi mat stc; can bo khong chuyén trach hét nhiém ky
nghi khong cong tac khong huong ché do ciia nha nudc; can bd cong chire chuyén
cong tac duoc chi dong vién bang tién mat tir 200.000 ddng dén 500.000 dong (hoic
hién vat ky niém co gia tri tuong duong);

- Chi tro cip va chi cho cong tac xa hoi khac theo quy dinh ctia phap luat.

Piéu 13. Chi cong tac tiép dan xir Iy don, thu khiéu nai, to cdo, kién nghi.

Thure hién theo QD s6 1823/QD-UBND ngay 14/06/2012 ctia UBND tinh.

* PHi tuong ap dung: Chu tich UBND xa, can by, cong chirc dugc cép c6 tham
quyén giao ( Bang Quyét dinh) xur 1y vu viéc khiéu nai, té céo, phai thuc hién tiép
cong dan tham muu bién phép giai quyét.

* Muc chi:

a/ Xt Iy don thu tai tru s¢ hodc dia diém tiép dan:

- Lanh dao UBND x4: Mdi ngay 100.000 dong toi da khong qua 58 ngay/nam.

- Cac thanh vién tham gia tiép dan dinh ky tai UBND xa: 100.000
ddng/ngay/nam, tdi da khong qua 96 ngay/nam.

b/ Xir Iy don: Cha tich UBND x4 duoc chi 50.000 dong/ngay t6i da khong qua
52 ngay/ nam.

Pi¢u 14. Viéc mua sim va sira chira tai san nha nwéc clia xa:

- V& nguyén tic chi mua nhitng tai san phuc vu cho hoat dong ctia xi va nhu
cau cong tac chuyén mon di co trong dy toan duoc cip cd thaim quyén phé duyét.
Thu tuc va trinh ty mua sdm thyc hién theo ding quy dinh hién hanh.

1. Vé siva chita tai sdn c6 dinh: DU sira chita thuong xuyén hay stra chita 16n
déu phai tuan thu dang trinh tu va thu tuc quy dinh cuqar Nha nudc.

Céc phong, ban, cd nhan dugc giao sir dung phai thyc hién dung quy trinh k¥
thuat st dung may, tit ngudn dién vao mdy khi khong st dung (ké ca trong gid lam
viéc va khi hét gio lam viéc). Han ché dén muc t6i thiéu viéc sir dung may in dé in
sao, pho t6 tai lidu (ddi voi may in co chirc nang phd t0) chi sir dung may moc thiét
bi phuc vu cho cong viéc chuyén mén, tuyét ddi khong duoc st dung may vi tinh dé
choi tro choi, nghe ca nhac, xem phim, chi str dung dé xem Internet nhitng thong tin
quan trong, can thiét hodc tra cru van ban phuc vu cong tac chuyén mon.

- Hang nam UBND chu dong ky hop dong bao tri bao dudng cho may moc
thiét bi cta tat ca co quan dé dam bao str dung 1au bén; c6 quy ché quan 1y, str dung
may moc thiét bi va quy ché quan 1y, st dung Internet.

- Khi ¢6 su ¢b vé may moc thiét bi, cac phong, ban bao cdo véi chu tich
UBND hoic pho chu tich ty ban kiém tra, xir 1y.
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- Mat mat, hu hong tai san do nguyén nhan chu quan c& nhan gay ra thi ca
nhan phai chiu trach nhiém stra chira, bdi hoan.

Lap ké hoach du toan chi mua sim, bao dudng, sta chita tai san phai can ctr
quy dinh vé tiéu chudn, dinh mérc va ché d6 quan 1y, st dung tai san cong hién hanh;
kinh phi stra chita, bao tri co s& vat chat theo quy dinh. Khong bd tri chi thudng
xuyén cho cac nhi¢m vy moi vé cai tao, nang cép, mo rdng theo quy dinh tai khoan 1
Piéu 6 Luat Pau tu cong va cac van ban huéng dan (bao gdm ca cic nhiém vu quy
dinh tai khoan 12 Piéu 3 Nghi quyét s6 973/2020/UBTVQH14 ngay 08 thang 7 nim
2020 ctia Uy ban Thudng vu Qudc hdi quy dinh vé nguyén tic, tiéu chi va dinh murc
phan bd vén dau tu cong ngudn ngan sach nha nudc giai doan 2021-2025), trir linh
vuc qudc phong, an ninh thyc hién theo Nghi dinh 01/2020/ND-CP ngay 14 thang 5
nam 2020 sira doi, bo sung Nghi dinh 165/2016/ND-CP ngay 24 thang 12 niam 2016
quy dinh vé quan 1y, st dung NSNN dbi véi mét sb hoat dong thudc linh vuc quéc
phong, an ninh.

2. May phat dién va cac tai san khdc:

- Ta1 san, cong cy, dung cu van phong tai cac phong, giao cho cac ban nganh,
doan thé quan 1y va st dung, can bo cong chirc cia ban nganh, doan thé st dung cua
phong nao thi phai chiu trach nhiém quan 1y cua Phong do;

- Cac tai san tai ho1 truong, phong hop, tai san chung giao cho van phong quéan
1y va thyc hi¢n bao dudng va chi theo thuc té.

- Trong qua trinh quan 1y va sir dung phai thuc hién bao dudng tai san dé sir
dung bén va lau dai. Hang nam phai thyc hién kiém ké theo quy dinh.

Piéu 15. Quan Iy va sir dung tai san cong

- Quan 1y va sir dung tai san cong dung muc dich, tiét kiém va c6 hiéu qua

- Kiém ké, diéu dong, nhugng ban, thanh ly tai san cb dinh cta xi thyc hién
ding theo quy dinh hién hanh ctia nha nudc.

CHUONG II1
TO CHUC THUC HIEN

Piéu 16. Tét ca can bd, cong chic va can bo khong chuyén trach cdp xa co
trach nhiém thuc hién quy ché nay, cic bo phan chuyén méon dua ndi dung quy ché
nay vao sinh hoat dinh ky, thuong xuyén nhic nhd dé can bo, céng chirc thuc hién
tot.

Giao cho d6ng chi Tai chinh - Ké toan, phy trach ké toan phdi hop vdi cac ban
nganh doan thé (Ban thanh tra nhan dan) theo doi, gidm sat, kiém tra viéc thuc hién
quy ché. Viéc chap hanh tot quy ché nay 1a mot trong nhiing tiéu chi dé xét thi dua,
khen thuéng cta cac tap thé va ci nhan hang nam.

Chu tich UBND xa va cong chtrc Tai chinh - Ké toan c6 trach nhiém thuc hién
tdt ké hoach chi tiéu duoc duyét, hang thang cong chuc Tai chinh - Ké toan phai 1ap
bo cdo sir dung kinh phi giri Chu tich x4 (Chu tai khoan) dé diéu hanh; hang nam lap
bao céo cdng khai tai chinh va kinh phi tiét kiém duoc trude hoi nghi can b, cong
chtrc xa.
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Piéu 17. Trong qué trinh t6 chirc thuc hién quy ché néu c6 nhitng van dé nao
chua phu hop véi tinh hinh thyc té hodc do ché do, chinh sach ciia Nha nudc c6 diéu
chinh b6 sung thi ¥ kién, dé nghi véi cong chirc Tai chinh - K& toan tap hop y kién
cua can bd cong chuc va tham muu cho chu tich UBND xa (Chu tai khoan) xem xét
va thong qua hoi nghi can bg, cong churc hang nam.

Trén day 1a quy ché chi tiéu nodi bo tai co quan don vi thuéc Pang, HDND,
UBND, céc t6 chirc Chinh tri - X3 hoi tai xi Hoang Ngoc nam 2023./.
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